Policy 3700

STUDENT CUMULATIVE RECORDS
Full and accurate cumulative records of each student's attendance and academic progress
are kept on file permanently. Only authorized personnel may have access to these records.
Access to Records
Parent(s)/guardian(s) wishing to see their children's cumulative records should request an appointment.
Such arrangement insures that a qualified person will be available to answer questions and interpret the
recorded data. Each school shall adopt procedures for the granting of requests by parent(s)/guardian(s) to
inspect and review records during regular school hours. Access shall be granted no later than five days
following the date of request.
Non-Custodial Parents
Each school abides by the provisions of the Buckley Amendment and Utah law to the extent they may
apply with respect to the rights of non-custodial parents. In the absence of a court order to the contrary, the
school will provide the non-custodial parent with access to the academic records and to other schoolrelated information regarding the student. If there is a court order specifying that there is to be no
information given, it is the responsibility of the custodial parent to provide the school with an official copy of
the court order. This is kept in the cumulative record.
Privacy of Student Records
Apart from the above provision, the school shall not give any personal information to any person unless the
person is one of the following:
1.

Parent and/or guardian

2.

Parent /guardian of an 18 year old pupil who is a dependent as defined in Section 152 of
the Internal Revenue Code of 1954

3.

Persons permitted access to pupil records by parent(s)’/guardian(s)’ written Consent

4.

Diocesan school officials and school administration

5.

Federal, state, and local education officials when the information is necessary to counsel
or evaluate programs that are publicly funded (such as public officials when the law
specifically requires that such information be reported to them)

A record must be kept showing who has accessed the individual student file other than teacher
and administration. Each school shall determine the procedure for this information.
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Policy 3700 Continued
Transfer of Records
When a pupil transfers from one school to another a student withdrawal slip is issued and the school from
which the student transfers keeps the permanent record and sends the following to the new school and
gives a copy to parent(s)/guardian(s) if requested:
1. Original health records
2. Copy of transcript of grades
3. A copy of test results
4. Attendance records
The student's permanent record must contain the date and reason for the transfer. The date of transfer
should also be recorded in the school's attendance register.
A reasonable charge may be made for a transcript, not to exceed the actual cost of furnishing copies of
pupil records.
Confidential reports from an agency or professional individual, such as a resource teacher or psychologist,
should be filed separately from the cumulative records. These reports may not be transferred with other
student records without the written permission of the parent(s)/guardian(s) and, in the case of an outside
agency, of the responsible agency. (Example: IEP, psychological test data)
No school may withhold records for lack of tuition payments.
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