[image: image1.jpg]


Diocese of Salt Lake City 

Office of Safe Environment

Intra-Diocesan Data Transfer Form
Employees/volunteers who have completed a Criminal Background Check and the diocesan Safe Environment On-Line training are not required to complete these requirements again when they transfer to another organization within the diocese.  The Local Director of Safe Environment (DSE) at the new organization gaining the employee/volunteer uses this form to request data on completion of the Criminal Background Check and On-Line training from the old organization and document compliance with the diocesan Safe Environment Program.  Once the documentation has been received, the DSE must notify the Diocesan Office of Safe Environment to ensure the location in the On-Line Training data base is also updated.
Part A.  (Completed and sent by the DSE gaining the employee/volunteer to the old organization).
Please send the Disclosure and Information form on ____________________________,
       






(Name of Employee/Volunteer)
and any other personal information related to the Diocesan Safe Environment Program you may have on this individual. 






________________________________________






     (Signature of DSE and Date)

Part B.  (Completed by the DSE at the old organization where the documentation is on file and sent to the DSE at the new organization)
Name of Employee/Volunteer:      ________________________________
Date of Criminal Background Check:   ____________________________


Cleared:
Yes 

No

Date On-Line Training Completed:  _______________________________






______________________________






(Signature of DSE and Date)






________________________________________
                                                      
(Printed Name of DSE
�
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